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Westmoor Primary School 
Handwriting Policy 

 
Aims 

 Experience coherence and continuity in learning and teaching across the Nursery and School 

 Be supported in developing a comfortable pencil grip 

 Be supported in developing correct letter formation 

 Understand the importance of clear and neat presentation in order to communicate meaning 
clearly 

 Take pride in the presentation of their work  

 Use their skills with confidence in real life situations 

 Develop a fluent joined handwriting style by Year 2 
 

At Westmoor Primary School, joined up handwriting is taught using tram lined books to ensure 
children understand where to start each letter. Children are introduced to this style from their earliest 
schooling as it is considered to be the most natural development of children’s earliest attempts at 
writing. Teachers and TAs are expected to model the handwriting style in their own handwriting. 
 
A joined style is beneficial to the children as it ensures that no changeover of writing style has to 
occur as the children move through the different stages of the school. 
 
It is recognised that some children naturally develop a joined style earlier than others and that some 
children may experience difficulties. (It is worth noting that some children would experience difficulties 
when learning any handwriting style). All staff are aware of the need for plenty of practice. The school 
uses a slightly modified version of cursive handwriting.  
 
Knowledge, Skills and Understanding: 
 
During the course of their time at Westmoor Primary School the children will be introduced to a range 
of knowledge, skills and understanding.  These are detailed as follows: 
 
 In the early stages: see appendices for possible activities 

 
How to hold a pencil/pen 
Write from left to right and top to bottom of a page 
Start and finish letters correctly 
Form letters of regular size and shape 
Put regular spaces between letters and words 
How to form lower and upper case letters 
How to join letters 
The importance of clear and neat presentation in order to communicate meaning effectively. 
 
In the later stages: 

 
            Write legibly in a joined style with increased fluency and speed 
            Use different forms of handwriting for different purposes 
 
Teachers use a variety of strategies for the teaching of handwriting including: 

 
direction 
demonstration 
modelling 



scaffolding 
explanation 
 
 
Expectations  
 
By the end of Foundation Stage 
 
Use a pencil and hold it correctly to form recognisable letters, appropriately sized and spaced with 
flicks, most of which are correctly orientated and formed. 
 
At Year 1 
 
Write letters correctly formed and orientated, using a comfortable and efficient pencil grip. 
Join adjacent letters as they are introduced through the Letters and Sounds programme eg sh oo ee 
Write with spaces between words accurately 
 
At Year 2 
 

Form and use the four basic handwriting joins ( see National Curriculum statutory requirements) 
Write legibly, using upper ad lower case letters appropriately 
Use correct spacing within and between words 
 
Year 3 onwards 
 
Develop a fluent, joined handwriting style that is consistent in size 
 
Teaching and Learning 
 
We teach handwriting as a specific skill rather than an independent task. Little and often is the most 
successful way, particularly in the early stages. 10 minutes 3x per week is ideal with additional, 
independent practice and homework if appropriate. 
 
 
Basic structure of a handwriting session: 

Relaxation 
Posture check 
Teacher modeling 
Children practicing independently with teacher model then from memory 
 
Sessions should be fun, varied and multi –sensory.  
Handwriting books and worksheets should be used in addition to the multi sensory approach. 
 
The Joining Style 
Joins between letters are only worthwhile if they increase the speed, rhythm and ease of writing 
without reducing legibility. 
 
At Westmoor the children will be taught how to join adjacent letters from Year 1 as they are 
introduced as part of the Letters and Sounds approach. 
They will then follow the statutory and non statutory guidance as recommended in the National 
Curriculum alongside an adapted version of the Cursive Handwriting Approach. 
 
 



 
 
 
 Guidance from the National Curriculum 

 
Pupils should be taught to:  
Revise and practise correct letter formation frequently. They should be taught to write with a joined 
style as soon as they can form letters securely with the correct orientation. 
 
Pupils should use the diagonal and horizontal strokes that are needed to join letters and understand 
which letters, when adjacent to one another, are best left unjoined  increase the legibility, consistency 
and quality of their handwriting [for example, by ensuring that the downstrokes of letters are parallel 
and equidistant; that lines of writing are spaced sufficiently so that the ascenders and descenders of 
letters do not touch]. 
 
Inclusion 
 
The vast majority of pupils are able to write legibly and fluently. However, some pupils may need 
more support and provision. Teachers of children whose handwriting is limited by problems with fine 
motor skills should liaise with the SENCO to develop a programme designed for the individual child. 
Handwriting without Tears may be used as a short term intervention programme. Outside agencies 
can be contacted where appropriate. 
 
All teachers are aware of the specific needs of left-handed pupils and make appropriate provision: 
 
Paper should be positioned to the right for left- handed pupils 
Left-handed pupils should sit to the left of a right-handed pupil so they are not competing for space 
Teachers are alert to the fact that it is very difficult for a left-handed pupil to follow the handwriting 
movements when a right handed teacher models them. 
When necessary, teachers demonstrate to left-handers on an individual basis, even if the resulting 
writing is not neat. 
 
 
The role of parents and carers 

 
Parents and carers are introduced to the school’s handwriting policy on entry to the school and also 
via the website. The Foundation Stage staff play an important role in communicating this at an early 
stage, to ensure that parents are informed and encouraged to offer good models to their children. 
 
All members of staff are provided with the policy and are expected to promote the agreed handwriting 
style by their own example. 
 
Assessment 
 

Teachers assess handwriting on a regular basis to note progress against the statutory requirements 
of the National Curriculum. Handwriting targets, homework or intervention are used as appropriate to 
support those who are experiencing difficulties. 
Teachers aim to ensure that when marking written work, comments about neatness are kept in 
proportion in relation to those about content and meaning. 
 
 
 



Review 
 

This policy will be reviewed annually in line with the school’s policy review programme. The subject 
leader is responsible for reporting to the governors about the quality of its implementation and its 
impact on standards. 


