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Library Policy 
Introduction 
  
The provision of a well-stocked and maintained school library, which caters for the learning needs 
of the children is an essential feature of Westmoor's curriculum.   
  
Aims 
  

 To inspire children with a life- long love of books and reading 

 To provide a collection of good quality children’s literature and information resources 
that promote British values 

 To provide opportunities for children to develop the skills needed for effective, 
independent, information retrieval. 

 To enable children to learn and practise skills related to the efficient use of a library. 

 To present books in a warm, inviting and colourful environment. 

 To provide an area where there are many opportunities for cross-curricular work. 
  
Access 
  
All classes have access to the school  library as well as The White Swan public library. During this 
time children may be working on activities related to library skills (see appendix i) or personal 
research relating to a class topic or project.  
  
A separate time is allocated for the children to change their personal school library books 
 ( see below) 
  
Nursery- small library located within the Nursery. 
Rec           - Wednesday pm   
Year 1       - Friday pm  
Year 2       - Friday pm  
Year 3       - Monday pm  
Year 4       - Monday pm  
Year 5       - Free access  
Year 6       - Free access 
  
Personal library books will be recorded using a card index system, which is located in the library 
cupboard. 
  
The library helpers will inform the class teacher of any books not returned so that the appropriate 
reminder notes can be sent out. 
  
The whole borrowing and returning procedure needs to be supervised closely to ensure: 
Books are returned on time 
Books are returned in good condition 
Children have the opportunity to consult an adult about their choice. 
  
When leaving the library each teacher should ensure that all books are returned neatly to the 
shelves.   
Class monitors may be appointed to do this.   



Books relating to a particular topic may be taken by the class teacher into the classroom to 
supplement the materials in their reading area.  
 
Equal Opportunities and Special Needs 

All children have access to the Library.  Every child is encouraged and supported in selecting 
books that are age appropriate. Support with the development of library and research skills will be 
provided for those children who need it. 
  
Stock Selection 
 

According to the Programmes of Study for English the following categories are available: 
KS1 

Poems and stories with familiar settings and those based on imaginary or fantasy worlds. 
Books and poems written by significant children’s authors. 
Retellings of traditional folk and fairy tales. 
Stories and poems from a range of cultures. 
Stories, poems and chants containing patterned and predictable language. 
Stories and poems that are particularly challenging in terms of length or vocabulary. 
KS2 
A range of modern fiction by significant children’s authors. 
Some long established children’s fiction. 
A range of good quality modern poetry. 
Some classic poetry. 
Texts drawn from a variety of cultures and traditions. 
Myths, legends and traditional stories. 
  
 
Organisation 
 
Non-Fiction- Information Books 
 
These are arranged in subject order. Books may be borrowed by individual pupils or by the class 
teacher to supplement a current topic. 
  
Reference Books 
 

We are hoping to continue to build up the collection of encyclopaedias, large atlases, thesauri and 
dictionaries. These books may not be borrowed by individual pupils but are available for 
immediate classroom use on condition they are returned as soon as possible. 
  
Fiction- Story and Picture Books 
 

The story section is arranged by author into age appropriate sections.  
Picture books are arranged on a display trolley.  
Books may be borrowed by individual pupils or by the class teacher to supplement classroom 
collections for a limited period.  
  
  
Re –shelving 
 

Returned books that have been borrowed by the children should first be checked by the 
designated helper then re-shelved in the correct place. Older children should be trained to do this 
for themselves but under supervision 
  
 



 
Failure to return a loan 
 
Some children will unfortunately need repeated encouragement to return their books regularly. 
Reminder notes and recall letters are available to send home at the end of the second week. If an 
item has been lost or damaged beyond repair, then a small charge towards the cost of a 
replacement will be made. 
  
 
Use of Schools Library Service 

  
We recognise that we cannot stock most subjects in sufficient breadth or depth, nor in the 
quantities to allow whole classes or year groups to use simultaneously. Therefore we subscribe 
annually to the subscription service offered by North Tyneside School Library Service, located in  
The White Swan Centre Killingworth. Classroom project loans, author collections, posters, videos, 
tapes and artefacts are all available. 
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Appendix i 
  
Learning Outcomes For Each Year Group 
  
Reception 
  
At the end of YR it is expected that the children will know that the library is a place where lots of 
books are kept. They will know where to find picture books and information books.  They will be 
able to share a book with a friend. 
Year 1 
At the end of Y1 it is expected that the children will be able to choose an appropriate book to 
borrow.  Children will be able to find the Picture Book, Fiction and Non Fiction sections of the 
library.   
Year 2 
At the end of Y2 it is expected that the children will be able to use the library for borrowing books, 
browsing and research.  They will be able to use the glossary and index of non-fiction books. They 
will know that the books in each fiction section are in alphabetical order and so be able to find a 
book by a particular author.   
Year 3 
  
At the end of Y3 it is expected that the children will be able to locate non-fiction material using the  
library system. They will have begun to take notes for independent research purposes. 
  
Year 4 
At the end of Y4 it is expected that the children will be familiar with the library system.  They will be 
able to choose and use appropriate non-fiction material for independent research.   
  
Year 5 
At the end of Y5 it is expected that the children will be able to use the library facilities more 
independently for both leisure reading and research purposes.  Note taking skills will also have 
been developed and children will be beginning to cross-reference notes taken from more than one 
source.  Children will also start to take responsibility for the maintenance of the library.  Library 
monitors will continue to ensure that the library is kept tidy and that books are shelved in the 
correct places. 
  
Year 6 



At the end of Y6 it is expected that the children will be able to use the library facilities completely 
independently for both leisure reading and research purposes.  Note taking skills will also have 
been developed and children will be able to cross-reference notes taken from more than one 
source for the purposes of independent research.  Y6 children will be able to support children from 
younger years in their use of the library for research purposes. 
  
 


